This job-aid walks you through the Advisor role in Schoology. Advisors are able to view courses from the
perspective of individual students. Only DVHS Facilitators and school administrative and counseling staff
have access to this role. DVHS Facilitators must be listed as the teacher in the placeholder course in
Aspen to be assigned students.

1

If you are an Advisor, you will see the
Advisees button.

Facilitators
A drop-down list is available if
students are assigned to you.
When you select a student
from the list a checkmark
appears beside their name.

2

All Others
If no students are assigned
to you, this search box
allows you to search for
students within your
school.

3

4

After a student is selected you will
see a summary page of their
courses in Schoology. You can view
any course as this student by
clicking a course link from the
Summary page.

Once a course is selected,
you view the course in
exactly the same way as the
student. You cannot edit or
submit any work for the
student and your time in
the course is not added to
the students’ time.

5

Selecting the Calendar
tab, allows you to view
any assignments that
have due dates.

Selecting an assignment
displays the assignment
details.

6
The Assignment Info
window provides details
about the assignment
including Due Date,
Description, and Maximum
points.

It is not recommended to use
the Download Report buttons
as they are not the official
gradebook and only show totals
per quarter.

7

Selecting the Grade tab, displays a
list of the student’s courses in
Schoology. Click a course to open
the gradebook.

8
Graded Test

Graded Assignment with comments

Submitted Assignment,
but not graded

Final Grade for the Quarter of
assignments in Schoology

This is not the official
Grade; always check
Gradespeed.

9

Attendance is currently disabled
for teachers. There will not be
any data or information in
Schoology.

